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A private school must be registered with the Education Review Office before it can operate. The school managers are responsible for managing private school property. Fully registered schools receive some government funding to operate.
This information pack contains two sections; information and forms for applicants to send to ERO:
Information:
•	Registration – key steps and notes on registration criteria
This outlines the main steps to apply for provisional and full registration.
· Property information
Additional guidance on suitable property considerations.
· Frequently asked questions
You can find answers to a number of questions that are commonly asked during the process to register a private school. For additional support and information, please refer to the information on our website at www.ero.govt.nz, or email info@ero.govt.nz. 
Forms to send to the ERO:
•	Application form for provisional registration as a private school
The application form lists the information and attachments you will need to include.


Information
Application and registration process
A private school must first be provisionally registered to operate, and then, if it meets all the criteria, fully registered.

	1
	Applicant discusses applying with ERO

	2
	Applicant applies for provisional registration

	3
	All private school managers complete a fit and proper person assessment. This will be a manual process for new applicants or if this is an existing private school, please use your ESL login.

	4
	ERO assesses application against the criteria in the Education and Training Act 2020 (see registration criteria below)

	5
	Any further discussions or inspections required by ERO staff are made (eg, onsite assessment)

	6
	ERO approves or declines the application.

	
	If approved:

	7
	Manager/Director provisionally registers the school for 12 months.

	8
	The school starts operating.

	9
	ERO to visit the school between 6 and 12 months after registration to assess its operations against the criteria in the Act. (May be earlier if agreed with the school)

	10
	The Manager of Licensing and Guidance or Director of Regulation fully registers the school OR extends the provisional registration once only, for a further set period to allow the school to reach the standard required for full registration OR cancels the registration.



Registration criteria
Schedule 7, clause 2 of the Education and Training 2020 Act outlines the criteria for registration. To be provisionally registered as a private school, ERO must be satisfied that the school meets or will meet the following criteria.
That the school:
a)	has premises that are suitable, as described in clause 3; (see Property information for guidance) and
b)	usually provides tuition for 9 or more students aged 5 years or over but under 16 years; and
c)	has staffing that is suitable to the age range and level of its students, the curriculum taught at the school, and
	the size of the school; and
d)	has equipment that is suitable for the curriculum being delivered or to be delivered at the school; and
e)	has a curriculum for teaching, learning, and assessment and makes details of the curriculum and its
	programme for delivery available for parents; and
f)	has suitable tuition standards, as described in clause 5; and
g)	has managers who are fit and proper persons (as described in clause 6) to be managers of a private school; and
h)	is a physically and emotionally safe place for students.
Once a school is provisionally registered, it can start operating.


Notes on the criteria
A private school does not have to have a special character and does not have to teach the New Zealand curriculum.
There is no maximum roll size and the school can set its own term dates.
A private school does not have to have a board of trustees as its governing body. It may have any one of a range of governance models including a private company or corporation, or a charitable trust. If it is a board, all members of the board must complete a fit and proper person assessment. If a company, all directors must complete an assessment. In addition, the principal will need to complete an assessment. Please refer to the information on our website at www.ero.govt.nz 
There is no provision in the Act for the registration of a private composite school (primary and secondary levels), although this can be achieved by applying for registration as both a primary and a secondary school.
If a private school is offering some form of hybrid or distance learning, it is important that your policies and procedures reflect this and you have measures in place to ensure student safety and wellbeing. Support and resources are also available from https://learningfromhome.govt.nz/.
Step 2 – Full registration
A fully registered school:
· receives limited operational funding from the Crown
· is reviewed by the Education Review Office approximately every three years. 
Most of a private school’s funds are usually generated through school fees. A fully registered private school is entitled to a small amount of funding from the Crown. The funding rates are published by Ministry circular in September each year.
The Director of Regulation can cancel a school’s registration if satisfied that it is not meeting any of the Act’s criteria. ERO would discuss this with the school’s manager to try to resolve the issues before cancelling a registration.
Property Information
As part of the process of gaining provisional registration for a private school, the applicant needs to identify a site and property for the school that ERO can assess and verify as suitable. The confirmation of suitable property is a formal condition of becoming operational and gaining provisional registration.  
The following guidance is provided to help owners of proposed new private schools.
Site
The proposed school site should be suitable for the age of the children / students at the school.
It should be separated from land that is shared with the public (i.e. it should not be part of a public campsite, or a public thoroughfare). This is because the school has a responsibility to ensure student safety at all times1. This may not be possible where the school is located in a public area that cannot be separated.

	


 Schedule 7 of the Education and Training Act 2020 describes the requirements for private school registration. In particular, clause 2(a) describes the need for suitable property, and clause 2(h) states that a private school must be a physically and emotionally safe place for students.



Buildings
There should be a Building Warrant of Fitness (BWOF) confirming the specified systems (in the compliance schedule for the site), have been maintained and checked for the previous 12 months.
There should be a code compliance certificate available covering all structures and systems.
There should be appropriate resource consents available to confirm the council approvals are in place.
Fire prevention – the buildings should have fire a prevention system in place (sprinkler system, smoke detectors or fire alarm system).  In addition, the school should have appropriate fire evacuation and emergency plans in place.
Classrooms
The number of classrooms at the school will depend on the roll and how it is intended that teaching and learning takes place at the school.
The interior environments should meet the building code requirements: 
· Lighting – there should be well lit classrooms - studies have shown that this helps students learn. 
· Heating – adequate heating for the comfortable used of the space in winter. 
· Ventilation – as a minimum windows and doors should open. If there is a mechanical ventilation system, it should be operational (Note heat pumps are not a ventilation system) so that any space where people are gathered has a circulation of air. 
· Glazing – to provide a safe environment for students and staff, considerations should be given to the glass used on the site.
Teacher areas, administration space and sick bay
The school should provide suitable spaces for teachers to work in, a space for administration and a sick bay. Depending on the size of the school these may be interchangeable or distinctly separate.
Toilets
In schools – access to toilets needs to provide appropriate levels of both safety and privacy. There should be suitably sized toilets that are easily accessible for all students. Separate staff toilets should also be available. The toilets should be just for school use and not open to, or shared with, the public. If in a separate building they should be within easy walk of the main school buildings and in an area that is able to be visually seen and supervised2. 
Play space
Depending in the age of the students at the school and the education philosophy of the school, there will be different needs for outside space.  Where outdoor play space is provided, it needs to be within a safe environment. This is usually an area that is easily supervised by staff.
	Where there is outdoor space provided, it is traditional that some of it would be covered (usually this is part of the school’s sun protection approach).
	If the school is not providing outdoor space, it needs to be clear how it will be providing the Health and Physical Education Curriculum.   







 Students have identified the toilets as an area where bullying can take place. Isolated buildings could enhance this risk.

Transport and Parking
Students may travel to and from school in a number of ways – walking, cycling, scooting, public transport, using a walking school bus and parents may possibly carpool. Each of these should be able to be safely implemented. 
This means that consideration should be given to where bikes and scooters can be parked, where parents in cars and school busses can drop off and pick up their children. A traffic plan is a good tool to use, to detail how all this will work.
Staff Parking
Parking for staff should be on the school grounds or close to the school. 
Note: Your local council may have requirements regarding traffic and parking for the area where your school is located
Frequently Asked Questions about private school registration 
	Question
	Answer

	Do private schools need a charter or strategic plan? 
	No.

	Do private schools have to implement the National Education Guidelines?
	No.

	What funding is available for private schools?
	A full registered private school receives a small amount of operational funding from the Crown. Most of a private school’s funds are generated through school fees. An exception can be when an ORS student attends the school, as funding follows the ORS student regardless of the school they attend.

	Does a private school need a board of trustees?
	No. The proprietor of a private school can be any one of a range of legal entities, such as a charitable trust, a private company or a corporation.

	Does the Ministry set maximum rolls?
	No. The Education and Training Act does not make provision for the setting of maximum rolls for private schools.

	Do private schools have to be open for the same number of half days as State schools?
	No. Private schools can set their own term dates.


	Do private schools have to be open for ten half-days a week?

	No. There is no provision in legislation that a private school must be open for ten half-days each week. The school is, however, required to meet the required criteria for registration, which includes having “…a curriculum for teaching, learning and assessment” and “…giving students tuition of a standard no lower than that of the tuition given to students enrolled at a State school of the same year levels” (Schedule 7, clauses 2 and 5). In assessing the standard of tuition, the mode of curriculum delivery and the regularity of instruction must be considered.
If there were concerns about whether a private school was meeting these criteria, the Education Review Office may undertake a review on the curriculum and the standard of tuition. 

	What health and safety requirements apply to private schools?
	The managers of the school are required to follow the provisions of the Health and Safety at Work Act 2015 and relevant regulations made under that Act, any bylaws implemented by the relevant local authority.
See the Health and Safety at Work Act 2015: A practical guide for boards of trustees and school leaders at https://www.education.govt.nz/education-professionals/schools-year-0-13/health-and-safety/health-and-safety-responsibilities-schools 

	To what extent can private school pupils access Te Kura (formerly known as The Correspondence School) courses?

	Private schools no longer receive government-funded access to dual tuition with Te Kura except for the private schools Ambury Park Centre, Odyssey House and Hohepa School, which have retained government funded-access due to the schools’ character and role in supporting vulnerable children and young people. Private schools may have fee-paying access to dual tuition through Te Kura for domestic students and international students who:
· are resident in New Zealand; and
· enrolled in a private school; and
· are not eligible for any government-funded dual tuition gateway; or
· are eligible for a government-funded dual tuition gateway but are taking additional courses above the maximum course limit of that gateway.
Download Te Aho o Te Kura Pounamu (Te Kura) Enrolment and Dual Tuition Policy

	Can students in a provisionally registered secondary school enter for NCEA if the school's curriculum has not been approved? 
If they are not fully registered, can they participate in subjects that are internally assessed or partly internally assessed or do they need to work through a local secondary school?
	All queries relating to the National Qualifications Framework should be referred to the New Zealand Qualifications Authority. You can visit their website: www.nzqa.govt.nz or call on 04 802 3000.


	Can students from private schools access manual training/technology in State schools?
	The State has no obligation to provide manual training/technology for students at private schools. If spare capacity exists, it can be offered to private schools, which may be required to make some payment for the service.

	Can a private secondary school employ someone to teach technology to Year 7 and 8 pupils from other schools?
	The school could offer manual training/technology for students from local primary schools. This would be tuition purchased by the primary schools concerned. These pupils would not be enrolled at the registered private secondary school.






	What happens when a registered or provisionally registered private school changes site? Does it have to re-apply for registration, or provide ERO with planning approval and information on the site, buildings, health and safety, and fire safety report?  Who is liable if there is a fire or a health or safety problem?
	A private school's registration may be suspended cancelled if ERO considers that it no longer meets the required criteria (Schedule 7, clauses 2, 10 and 12). Having suitable premises is one of the criteria. The manager(s) of a provisionally or fully registered school would need to ensure the proposed premises meet the requirement. This requirement also applies to premises that are in addition to the current premises, and different premises that are to replace the premises currently occupied by the school (Schedule 7, clauses 3 and 4).
If ERO has reason to believe the premises may not be suitable, they can undertake a review, If this is unfavourable, ERO must discuss its concerns with the school's managers. If the premises remain unsuitable, the registration may be cancelled. 

	Can a private school’s registration be cancelled when its roll drops, no longer providing tuition for nine or more students?
	Yes, but consideration would be given to whether the school is meeting the required criteria before that step would be taken. The requirement is that the school usually provides tuition for nine or more students.

	Who is responsible for paying any redundancies?
	The Ministry has no role in the staffing of private schools. Redundancy is a contractual matter between the school and individual staff, and the school is responsible for any redundancy costs.

	Is there anything that prevents the employees of a private school from administering force by way of correction or punishment, towards the student or child?
	Yes. Section 98 of the Education and Training Act 2020 says:
The following persons must not use force, by way of correction or punishment, towards any student enrolled at or attending a registered school or seclude any student enrolled at or attending the school:
(a) a person who is employed or engaged by the school’s board or the managers of a private school
(b) a person who is supervising or controlling a student on behalf of the school’s board or the managers of a private school.l

	Is school transport assistance available to private school students?
	No school transport assistance is usually given to students attending private schools.

	Can a private school occupy Crown land?
	Private schools do not usually occupy Crown-owned sites, because it is generally incompatible with the principle of Crown ownership.

	What support is available for distance or hybrid learning?
	Please see https://learningfromhome.govt.nz/ for resources. Note that if you are offering hybrid learning you should have policies in place to ensure student safety and wellbeing in this area. 


















	
Application form
Provisional registration as a private school


	
A private school must not begin to operate until it has received notification of accepted provisional 
registration.
Please fill in the information required, and return with the following attachments:
☐  A signed “fit and proper” statutory declaration form, assuring that managers are fit and proper to be managers of a private school. This form is available from www.ero.govt.nz or by emailing info@ero.govt.nz – please note that you will need to print out the statutory declaration form separately in order to have it signed. This may be scanned and returned as an attachment.
☐  List of proposed staff: names, qualifications and teaching experience. Evidence of current registration with the Teaching Council or possession of a Limited Authority to Teach is a requirement for each teacher. The principal – or person occupying the equivalent role in the school – must also be a registered teacher.
☐  Prospective pupils’ names, gender, date of birth, school at which they are currently enrolled, and the total   number of students at each year level.
☐  Approval from local body, health and fire authorities covering buildings, electrical, mechanical, fire protection, sewerage and drainage. Copies should be current and dated.
☐  Description of proposed site. Attach a scale plan showing boundaries, grassed and sealed areas, and access
   points.
☐  Equipment – inventory of major equipment including provision of specialist teaching subjects.
☐  Curriculum details. Please include:
· a description of programmes, courses and resources, and the level at which they will be offered and used
· details of the time likely to be allocated to subjects and programmes at each of the intended levels
· a description of teaching approaches to be used and the way in which the programme will be monitored
· a description of the methods of assessment to be used and the way in which students' progress will be monitored and reported to parents.
 Policies and procedures that the school has to ensure the physical and emotional safety of its students. Note, if   your schools is planning to provide distance learning, appropriate policies to ensure student pastoral care/supervision and digital safety should be included.
When completed, please scan and email to: info@ero.govt.nz. An electronic copy of this form may also be obtained by emailing the above address.
















	1. Full name of proposed school
	

	2. 	Proposed physical address
	

	3. Proposed postal address
	

	4. Description of school (select all that apply)
	☐ Primary            ☐ Secondary           ☐ Special School

	5. Year levels to be taught at the school
	

	6. The school’s proposed opening date
	

	7. Name and description of controlling body of school. Include the names of all private school managers (if a company, this is all directors. If a board, all members).
	

	8. Proposed hours of instruction of the school
	

	Declaration

	In signing this, the school manager(s) declare that all the information contained in this form and accompanying the application is true and correct.

	Signed
	

	Date
	Click or tap to enter a date.
	Signed
	

	Date
	Click or tap to enter a date.
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